Learning and Inclusion - Parent & Carer Guide to Part-Time[image: ] Timetables (PTT)
Waltham Forest Schools and Education Settings

What is a part-time timetable?
A part-time timetable is when a child attends school for fewer hours than the normal school week. Schools can only use a part-time timetable in exceptional circumstances, and it must always be a temporary arrangement that helps a child return to full-time education as soon as possible. 

Your child's right to education
Every child of compulsory school age has the right to a full-time education. Schools must carefully consider all other support options before suggesting a part-time timetable. A part-time timetable should only be used when attending full-time would not currently be in the child's best interests. 

When might a part-time timetable be considered?
A school may discuss a part-time timetable if your child:
1) Has significant physical or mental health needs
For example:
· Severe anxiety affecting attendance
· Long-term medical conditions
· Recovery from illness or treatment
The arrangement should form part of a wider support plan involving health professionals where appropriate. 
2) Is returning to school after a long absence
This might include:
· Returning after a prolonged period out of education
· Reintegration following a significant absence
· Transitioning to a new educational setting
A part-time timetable should help your child gradually return to full-time attendance. 
3) Has emerging special educational needs or disabilities (SEND)
Schools should first explore and implement appropriate support and interventions. A part-time timetable should not be used simply because a child has SEND.

What a part-time timetable should NOT be used for
A part-time timetable should not be used:
· As a behaviour management strategy.
· As an alternative to exclusion procedures.
· As a long-term solution.
· Because a school feels unable to meet a child's needs. 

Your Rights as a Parent or Carer

You Must Give Permission
A school cannot implement a part-time timetable without your agreement.
You should:
· Be involved in discussions from the beginning.
· Understand why the timetable is being proposed.
· Have the opportunity to ask questions.
· Receive a copy of the agreed plan.
If you do not agree, the school must consider alternative support arrangements. 

Your Child's Voice Matters
The school should seek and record your child's views, wishes, concerns and experiences when planning any reduced timetable. 


What Should Be Included in the Plan?
The school should develop a written plan that includes:
✅ Why your child cannot currently access full-time education
✅ A timetable showing how attendance will gradually increase
✅ Support and interventions being provided
✅ Named staff member responsible for the plan
✅ Review arrangements
✅ Expected outcomes and return-to-school goals
✅ How your child will stay connected to learning and school life
✅ Support available to you as a family 

How long can a part-time timetable last?
A part-time timetable should normally last no longer than one half term (approximately 6-7 weeks).
There should be:
· A review at approximately Week 3
· Clear plans for increasing attendance
· An expectation that the child returns to full-time education at the end of the programme
Extensions should only happen in exceptional circumstances and must be agreed by everyone involved. 

Safeguarding and Safety
While your child is on roll at the school, the school continues to have safeguarding responsibilities.
The school must:
· Complete a risk assessment.
· Consider your child's safety and wellbeing.
· Ensure suitable supervision arrangements are in place when your child is not in school.
· Work with other professionals involved with your family where needed. 

Support During Time Away from School
Schools should consider:
· Work that can be completed at home.
· How learning will be checked and feedback provided.
· How your child can stay connected with their class and staff.
· Emotional wellbeing support during the programme. 

If your child has additional needs
Education, Health and Care Plan (EHCP)
· The SEND Officer must be informed.
· An early EHCP review may be needed.
· The provision in the EHCP must continue to be delivered. 
Children in Care
· Agreement from the Social Worker and Virtual School is required.
· A Personal Education Plan (PEP) meeting should take place before the timetable 
Children with Child Protection or Child in Need Plans
· Multi-agency agreement is required.
· The Social Worker must be involved in decision-making. 

Questions you may wish to ask the school
· Why is a part-time timetable being recommended?
· What support has already been tried?
· How will my child return to full-time education?
· What support will be available at home and in school?
· How will my child's progress be measured?
· When will reviews take place?
· Who should I contact if I have concerns?

Key Message
A part-time timetable should be a short-term, carefully planned support measure. It should only be used when it is in a child's best interests and must have a clear plan for returning to full-time education. Parents, carers and children should be fully involved in all decisions throughout the process
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