FAIR ACCESS PANEL 
REFERRAL FORM
London Borough of Waltham Forest
Purpose of this form
This form should be used to refer a child or young person to the Fair Access Panel for consideration under the Waltham Forest Fair Access Protocol where the referring professional considers that the child or young person meets the relevant Fair Access eligibility criteria and requires consideration for a mainstream school placement.
Completion of this form does not mean that the child or young person has automatically been accepted for consideration under the Fair Access Protocol or that a particular school placement will be recommended.
The Council will undertake an initial quality-assurance assessment before the referral is presented to the Fair Access Panel.
Where information is not available, this should be stated rather than delaying an urgent referral unnecessarily.

Section 1 — Referral Details
Date of referral: Click or tap to enter a date.

Referring organisation/service:	Click or tap here to enter text.

Name of referrer:	Click or tap here to enter text.

Job title/role:	Click or tap here to enter text.
Email:	Click or tap here to enter text.
Telephone:	Click or tap here to enter text.
Is this referral considered urgent?
☐ Yes
☐ No
If yes, please explain why, including any immediate educational, safeguarding or welfare considerations:	Click or tap here to enter text.
Does the child or young person have an Education, Health and Care Plan (EHCP)?
☐ Yes (cease referral and see note below)
☐ No (continue with referral)
Important: Where a child or young person has an EHCP, the appropriate statutory SEND process must be followed. The Fair Access Protocol does not place children with an EHCP, this is carried out by the SEND & Commissioning Service. 

Section 2 — Child or Young Person Details
Surname:	Click or tap here to enter text.
First name:	Click or tap here to enter text.
Date of birth: Click or tap to enter a date.
Age:	Click or tap here to enter text.
Current year group:	Click or tap here to enter text.
Gender:	Click or tap here to enter text.
Home address:	Click or tap here to enter text.
Postcode:	Click or tap here to enter text.
Date moved to Waltham Forest, where applicable (e.g. where CYP has recently moved into the Borough):	Click or tap here to enter text.
Unique Pupil Number (UPN), if known:	Click or tap here to enter text.
Is the child or young person currently receiving education? 
☐ No
☐ Yes 
☐ Other
If other, please specify:	Click or tap here to enter text.

Section 3 — Parent / Carer Details
Parent/carer name(s):	Click or tap here to enter text.
Relationship to child or young person:	Click or tap here to enter text.
Address, if different from above:	Click or tap here to enter text.

Telephone:	Click or tap here to enter text.
Email:	Click or tap here to enter text.
Preferred method of communication:	Click or tap here to enter text.
Interpreter or communication support required?
☐ Yes
☐ No
If yes, please provide details:	Click or tap here to enter text.


Section 4 — Fair Access Eligibility
Please identify the Fair Access eligibility category or categories considered applicable to this referral.(see FAP Protocol for details)
Eligibility category/categories relied upon:
Click or tap here to enter text.
Please explain why the child or young person is considered to meet the identified criteria:
Click or tap here to enter text.
Eligibility enables a child or young person to be considered under the Fair Access Protocol. It does not determine whether Fair Access will be used or which receiving school will be recommended.

Section 5 — Current Educational Status
Current school or educational setting, if any:
Click or tap here to enter text.
Current roll status:
☐ On roll at mainstream school
☐ On roll at Alternative Provision
☐ Permanently excluded
☐ Electively home educated
☐ Children Missing Education
☐ Recently arrived in Waltham Forest
☐ Other
Please provide details:	Click or tap here to enter text.
Date last attended full-time education:	Click or tap here to enter text.
If currently out of education, date education ceased:	Click or tap here to enter text.
Reason the child or young person is currently without a suitable mainstream school place:
Click or tap here to enter text.
What educational provision is currently being provided, if any?
Click or tap here to enter text.

Section 6 — Admission History
Please provide details of applications or admission activity relevant to the referral.
Schools applied for / considered:
Click or tap here to enter text.
Outcome of applications:
Click or tap here to enter text.
Has a suitable school place previously been offered?
☐ Yes
☐ No
If yes, please provide details and explain the outcome:
Click or tap here to enter text.
Any admission appeals lodged or concluded?
☐ Yes
☐ No
If yes, please provide relevant details:
Click or tap here to enter text.

Section 7 — Educational History
Please provide the child's or young person's recent educational history (minimum one academic year).
	School / Setting
	Local Authority
	Dates attended
	Year group
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Please describe any significant disruption or fragmentation of education:
Click or tap here to enter text.
Has the child or young person experienced previous placement breakdown?
☐ Yes
☐ No
If yes, please provide relevant information:
Click or tap here to enter text.

Section 8 — Educational Progress, Continuity and Aspirations
Current level of educational engagement and progress:
Click or tap here to enter text.
Strengths and areas of educational interest:
Click or tap here to enter text.
Important curriculum continuity considerations:
Click or tap here to enter text.
Educational aspirations and longer-term goals:
Click or tap here to enter text.

What factors should the Panel consider to minimise further disruption to education?
Click or tap here to enter text.

Section 9 — Attendance
Attendance for the most recent available period (generally one academic year min):
Click or tap here to enter text. %
Period covered:
Click or tap here to enter text..
Where attendance has been significantly below expected levels, please provide relevant context:
Click or tap here to enter text.
Please distinguish, where possible, between:
· authorised absence; 
· unauthorised absence; 
· absence relating to health or medical needs; 
· suspension; 
· periods without an educational placement; and 
· attendance at Alternative Provision or another educational setting. 
Attendance record attached?
☐ Yes
☐ No
☐ Not available

Section 10 — Special Educational Needs and Disabilities
Does the child or young person have identified or suspected SEND?
☐ Yes (complete section 10)
☐ Under assessment / concerns identified(complete section 10)
☐ No (proceed to section 11)
If yes, please describe the identified needs:
Click or tap here to enter text.
Current SEND support:
Click or tap here to enter text.
Ordinarily Available Provision currently or previously provided:
Click or tap here to enter text.
Reasonable adjustments currently or previously provided:
Click or tap here to enter text.
Relevant specialist services involved:
Click or tap here to enter text.

Section 11 — Medical and Health Information
Does the child or young person have any medical, physical or mental-health needs relevant to educational placement or transition?
☐ Yes (complete section 11)
☐ No (proceed to section 12)
If yes, please provide relevant and proportionate information:
Click or tap here to enter text.
Health services currently involved, where relevant:
Click or tap here to enter text.
Reasonable adjustments or support required:
Click or tap here to enter text.

Section 12 — Safeguarding and Vulnerability
Are there current or previous safeguarding concerns relevant to educational placement?
☐ Yes 
☐ No
If yes, provide relevant information necessary for safe and effective placement planning:
Click or tap here to enter text.
Current Children's Family support/Social Care involvement:
☐ Known to Early Help
☐ Child in Need
☐ Child Protection
☐ Child in Care
☐ Previously Looked After Child
☐ Other social-care involvement
☐ None known
Allocated early help/social worker/professional, where relevant:
Name: Click or tap here to enter text.
Service: Click or tap here to enter text.
Contact details: Click or tap here to enter text.
Other relevant vulnerabilities or family circumstances:
Click or tap here to enter text.
Only information relevant and proportionate to Fair Access decision-making should be included.

Section 13 — Behaviour and Inclusion Information
Is there any behavioural information that the panel need to consider?
☐ Yes (compete section 13)
☐ No (proceed to section 14)
Where behaviour forms part of the referral, it should be described in context and not through labels alone.
Nature of the concerns:
Click or tap here to enter text.
Frequency and pattern:
Click or tap here to enter text.
Relevant context or known triggers:
Click or tap here to enter text.
Impact on the child or young person's education:
Click or tap here to enter text.
Impact on others, where relevant:
Click or tap here to enter text.
Has the child or young person previously been suspended?
☐ Yes
☐ No
If yes, provide relevant recent information:
Click or tap here to enter text.
Has the child or young person previously been permanently excluded?
☐ Yes
☐ No
If yes, provide details:
Click or tap here to enter text.

Section 14 — Previous Support and Interventions
Please identify the support and interventions that have already been considered or provided.
☐ Inclusive classroom practice
☐ Ordinarily Available Provision
☐ Reasonable adjustments
☐ Pastoral support
☐ SEND support
☐ Behaviour support
☐ Mentoring
☐ Early Help
☐ Children's Social Care
☐ Educational Psychology
☐ Health / CAMHS
☐ Youth Justice
☐ Multi-agency planning
☐ Inclusion Panel
☐ Alternative Provision
☐ Other
Please describe the intervention, duration and outcome:
Click or tap here to enter text.
Which interventions/support have been most effective?
Click or tap here to enter text.
What support is considered necessary to sustain a future mainstream placement?
Click or tap here to enter text.
This section reflects the agreed principle that behaviour and need should be understood in the context of what support has already been tried and the child's response to that support, rather than considered in isolation.

Section 15 — Alternative Provision and Reintegration
Is child/young person currently attending Alternative Provision? 
☐ Yes (complete section 15)
☐ No (move to section 16)
Current Alternative Provider: Click or tap here to enter text.
Date placement commenced: Click or tap to enter a date.
Reason for attendance at Alternative Provision:
Click or tap here to enter text.
Educational progress in Alternative Provision:
Click or tap here to enter text.
Attendance and engagement:
Click or tap here to enter text.
Progress against agreed objectives:
Click or tap here to enter text.
Has there been a multi-agency discussion/Team Around the Child meeting that has determined that the child or young person is ready for reintegration to mainstream education?
☐ Yes
☐ No
☐ Not applicable
Date of relevant multi-agency discussion/Team Around the Child consideration: Click or tap to enter a date.
Does the child or young person require a new mainstream school?
☐ Yes
☐ No
Please attached a copy of reintegration plan and/or minutes from multi-agency meeting/Team around the Child meeting required
Attached 
☐ Yes
☐ No (provide details as to why these are not attached)
Recommended transition/support arrangements:
Click or tap here to enter text.
The Fair Access Panel does not determine whether a child should leave Alternative Provision. Where a new mainstream school is required following a decision that reintegration is appropriate, FAP may consider the mainstream placement.

Section 16 — Risk Assessment
Complete where applicable
Has a risk assessment been completed?
☐ Yes (complete section 16)
☐ No (proceed to section 17)
☐ Not considered necessary (proceed to section 17)
If yes:
Date completed: Click or tap to enter a date.
Completed by: Click or tap here to enter text.
Risk assessment attached?
☐ Yes
☐ No
Please summarise any information that the receiving school needs in order to support safe and effective transition:
Click or tap here to enter text.
Risk information should support planning and should not, by itself, determine the Fair Access recommendation.

Section 17 — Child or Young Person's Views
The child's or young person's views should be obtained wherever appropriate, taking account of age, understanding and individual circumstances.
What is important to the child or young person about their education and future school?
Click or tap here to enter text.
What does the child or young person feel has worked well previously?
Click or tap here to enter text.
What are they worried about or feel they need support with?
Click or tap here to enter text.
School preferences or views about location, where expressed:
Click or tap here to enter text.
Educational aspirations:
Click or tap here to enter text.
How were the child's views obtained?
☐ Direct discussion
☐ Written statement
☐ Through parent/carer
☐ Through professional
☐ Other
☐ Views could not reasonably be obtained
If views could not be obtained, please explain:
Click or tap here to enter text.

Section 18 — Parent / Carer Views
Has the parent/carer been informed of and provided a copy of this referral?
☐ Yes
☐ No
If no, please explain:
Click or tap here to enter text.
Parent/carer's views regarding the child's educational needs:
Click or tap here to enter text.
Parent/carer's school preference(s), where applicable:
1. Click or tap here to enter text. 
2. Click or tap here to enter text. 
3. Click or tap here to enter text. 
Reasons for preference(s):
Click or tap here to enter text.
Relevant family, sibling or travel considerations:
Click or tap here to enter text.
A parent's preferred school is relevant information for the Panel to consider but does not, by itself, determine the Fair Access recommendation.

Section 19 — Placement Considerations
Please identify any matters that may be relevant when considering a receiving mainstream school.
Family and geography
Sibling(s) attending Waltham Forest schools:
☐ Yes
☐ No
If yes, please provide school/year group where relevant: Click or tap here to enter text.
Significant travel or geographical considerations:
Click or tap here to enter text.
School considerations
Are there any schools that should specifically be considered?
Click or tap here to enter text.
Are there any schools that should not be considered because of a substantive safeguarding or other material reason?
☐ Yes
☐ No
If yes, provide evidence and explain:
Click or tap here to enter text.
This should not be used to exclude schools solely because they are full, because of preference, or because of assumptions about the child.

Section 20 — Year 11 Information
Complete for Year 11 referrals only
GCSE / accredited courses currently being studied:
	Subject
	Qualification
	Examination Board (if known)
	Current course / specification information

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Examination entries already made?
☐ Yes
☐ No
☐ Not known
Coursework / non-examination assessment considerations:

Access arrangements, where relevant:
Click or tap here to enter text.
Post-16 intended destination / Education, Employment or Training aspiration:
Click or tap here to enter text.
Careers / progression support currently in place:
Click or tap here to enter text.
Any particular urgency arising from examination or post-16 timescales:
Click or tap here to enter text.
This information supports the agreed Year 11 principle of maximising continuity of learning, examination preparation, examination outcomes and successful post-16 progression.

Section 22 — Professional Involvement
Please identify professionals or services currently involved with the child or young person.
	Name
	Service / Role
	Contact details
	Relevant to referral Y/N

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Has relevant professional information been requested or attached?
☐ Yes
☐ No
☐ Not required

Section 23 — Documents / Information Provided
Please indicate information submitted with the referral.
☐ Admission history
☐ Attendance record
☐ Previous school report/information
☐ SEND information/support plan
☐ Educational Psychology information
☐ Medical/health information
☐ Safeguarding information
☐ Social Care information
☐ Behaviour/support information
☐ Suspension/permanent exclusion information
☐ Risk assessment
☐ Alternative Provision report
☐ Reintegration plan or minutes from multi-agency meeting or team around the child meeting
☐ Child/young person's views
☐ Parent/carer views
☐ Professional reports
☐ Year 11 curriculum/examination information
☐ Other
Other information provided:
Click or tap here to enter text.
Only relevant and proportionate information should be submitted.

Section 24 — Referrer's Assessment
Desired outcome
Click or tap here to enter text.

Section 25 — Referrer Declaration
I confirm that:
☐ the information provided is accurate to the best of my knowledge;
☐ information included is relevant and proportionate to the purpose of this Fair Access referral;
☐ relevant safeguarding information has been identified and shared appropriately;
☐ the views of the child or young person have been sought where appropriate;
☐ the views of the parent/carer have been sought where appropriate;
☐ relevant professionals have been consulted where necessary;
☐ the referral is being made in accordance with the Waltham Forest Fair Access Protocol; and
☐ information has been shared in accordance with applicable data-protection and information-governance requirements.
Name: Click or tap here to enter text.
Role: Click or tap here to enter text.
Organisation: Click or tap here to enter text.
Signature / electronic confirmation: Click or tap here to enter text.
Date: Click or tap to enter a date.
e-mail completed referral form to FAPreferrals@walthamforest.gov.uk
