
Information – FAP referral and Inclusion Panel Referrals
USE THIS PAGE TO IDENTIFY THE PATHWAY AND THE DOCUMENTS YOU HAVE INCLUDED TO SUPPORT YOUR REFERRAL

	PATHWAYS: please indicate preferred inclusion or AP pathway – for all pathways a rational MUST be provided.

	Inclusion Panel Referral for YFRS SEMH support
	Inclusion Panel Referral for Enhanced inclusion support
	Inclusion Panel Referral for SEMH or HSB
	Inclusion Panel Referral for The Oak – Heathcote School

	Inclusion Panel Referral for St Raphael Centre - Holy Family
	Inclusion Panel Referral for Belmont Park School
	Inclusion Panel Referral for Belmont Park Assessment Place
	Inclusion Panel Referral for Hawkswood School

	Inclusion Panel Referral for Burnside KS3/KS4
	Inclusion Panel Referral for College-Based AP pathways
	FAP referral for a Mainstream School

	



The following documents are required for presentation to Fair Access/Inclusion Panel. Please include the date of each form, and outcome if appropriate. 
	Documents 
	Date
	Referrals made by school 
	Outcome / further information 
	Date

	IEP and Safety and Inclusion Plan – MUST BE INCLUDED 
	
	MASH Referral for Help, Support and Protection 
	
	

	Intervention log or report from SIMS/safeguarding database
	
	CAMHS referral
	
	

	Exclusion log
	
	Educational Psychology assessment
	
	

	Copy of Pre-FAP letter
	
	EHCP/Annual Review (if app.)
	
	

	Recent attainment record (academic report, include evidence of exams taken if applicable)
	
	SEN Needs – list any known needs (ASD/ADHD) and the type of support required.

	

	AIM Educational Assessment
	
	
	




WALTHAM FOREST INCLUSIVE SCHOOLS: FAIR ACCESS or INCLUSION PANEL REFERRAL 
The purpose of this form is to create seamless pathways for children to receive additional inclusion support.  
Use this form to refer to: 
· Inclusion Panel for advice, support, intervention and, where appropriate, access to Alternative Provision. Completed referral to be sent to IPReferrals@walthamforest.gov.uk
· Fair Access Panel for a mainstream school place. Completed referral to be sent to FAPreferrals@walthamforest.gov 
	Child name:
	
	Date of Birth:
	
	Year Group:
	
	Gender:
	

	Child address:
	

	Parent/Carer Details 
	Name:							Relationship:
Tel (Home): 						Mobile: 			Email:

	UPN
	ULN
	Ethnicity 
	Free School Meals
	Pupil premium 
	Admission date

	
	
	
	Y/N
	Y/N
	

	Name and contact details of SENCO 
	Name/contact details of CP/LAC member of staff (if appropriate)
	CIN/CIC status
	LAC - Caring Authority

	
	*
	
	

	If the child is known to social services, please indicate that you have consulted with The Waltham Forest  Virtual School Insights Team:
Y/N
	If Yes, please ensure that The Waltham Forest Virtual School Insights Team provide comments on the plan and support in place for the pupil:







CHILD EDUCATION JOURNEY to be completed by referring school
	School
	Arrival Date
	Leaving Date
	Reason for Leaving

	
	
	
	

	
	
	
	

	[bookmark: _Hlk54887573]% Present
	% Late
	% Unauthorised Absences
	Date Last Attended

	
	
	
	

	Suspension
	Length of Suspension
	Reason for Suspension

	
	
	

	Exclusion (PEx) date
	School that issued the exclusion
	Reason for exclusion


	
	
	



Tick the relevant boxes
	Physical Assault: Pupil
	
	Verbal / Threatening: Pupil
	
	Child on Child Abuse
	
	Sexual Misconduct/
         HSB
	
	Damage
	
	Persistent Disruptive Behaviour
	

	Physical Assault: Adult
	
	Verbal / Threatening: Adult
	
	Racist Abuse
	
	Drug / Alcohol
	
	Theft
	
	Social, emotional, mental health; please define:


	Use/ threat of offensive weapon
	
	Abuse against sexual orientation and gender identity
	
	Abuse relating to disability
	
	Inappropriate use of social media or online tech
	
	Wilful / repeated transgression of protective public health measures
	
	

	Summary of Incidents – Also note here any information which will help to support the student.






	Rational for Pathway Recommendation


	Where recommendation is for any AP Intervention, the student will be dual rolled. Students will return to the referring school once the intervention is completed unless they are attending a college-based AP.

	Where mainstream recommendation, provide parental preferences.   To be completed by AP Provider (reintegration’s) or BACME Officer (PEx) ONLY.
1.
2.
3.



	Social Emotional Mental Health Needs (both internalising and externalising behaviours – see guidance for further explanation)
There is no transport available within the provision, any transport arrangements must be made by the referring school before the placement can begin.

The Oak
The OAK is based at Heathcote School in Chingford. The Oak is a 12 - 20-week programme of SEMH support.

St Raphael Centre 
The St Raphael Centre is based at The Holy Family Catholic School. St Raphael Centre provides SEMH support for up to 2 terms.

Hawkswood School
The Hawkswood School provides SEMH support for 2 terms - 20 weeks






	Is the young person able to travel independently to and from The provision? Do the YP and their family agree?
	Yes/No

	If not, what transport arrangements have been made?
	




	Parent/Carer Support




	Parent/carer supports referral to therapeutic placement and understands that child will be in non-academic placement for up to 12 weeks (This is not applicable to Hawkswood School)
	Yes/No






Parent Signature to confirm support of the referral to FAP or Inclusion Panel:_______________________________             Date:___________________
WALTHAM FOREST INCLUSIVE SCHOOLS: INDIVIDUAL EDUCATION, SAFETY, AND INCLUSION PLAN (IEP) 
	The purpose of your individual education plan (IEP) is to support you: 
· to engage in learning in your school or setting  
· to build positive relationships with peers and school staff 
· to work together with your family and with any key professionals involved in your IEP, so that you can work toward your agreed goals for learning and relationships   

	Your name:
(Child’s Name)
	Year Group: 
	DoB:
	Gender

	Key professional name (DSL or school inclusion lead): 
	Role: 
	School:

	AP setting (if relevant):

	Plan start date:
	Plan review dates:
	Parent/carer names:
	Other agencies involved:

	SEN status, main need, band, and funding level 


	Medical needs
	
	
	

	FSM
	EH
	CIN
	CP
	LAC
	ESOL 
	Attendance 
	Punctuality 




WHAT WILL PROGRESS AND ACHIEVEMENT LOOK LIKE?
	A summary of agreed IEP goals including expectations for learning and relationships
	Target date & date reviewed

	Goal 1
	
	

	Goal 2
	
	

	Goal 3
	
	

	Goal 4
	

	

	Further information about impact of current and previous actions and interventions.
Interventions should ensure that they support the child to achieve above goals.

	Intervention 
	Date or duration of intervention 

	Description of impact 


	Intervention 
	Date or duration of intervention

	Description of impact 


	Intervention 
	Date or duration of intervention

	Description of impact 




ABOUT ME: STRENGTHS, NEEDS, RELATIONSHIPS & SAFETY 

	My strengths and talents 
	My relationships with peers and professionals 

	
	

	Child strengths
e.g. a positive attitude, capacity to plan, sociability, physical abilities, experience of success, etc. 
	Protective factors 
e.g. secure attachment within family, positive relationship with professional, engagement in community, etc.


	

	

	What matters to me and makes me feel good 
N.B – answers directly from child or young person
	My worries and concerns


	
	Factors specific to me 



Contextual factors that have an impact on me 


	Safety & risk factors family, home and school
e.g. family conflict, socio-economic disadvantage, bullying, inconsistent or unclear family boundaries, etc.  

	Child vulnerability factors and needs 
e.g. social, emotional, mental health, low self-esteem, special education needs and disabilities, etc.
 

	



	

	Contextual Information Please explain in more detail any safety factors, adversity, and extra-familial harms both historic and current that have had an impact on the child. E.g. housing, immigration, family abuse and neglect, serious youth violence and exploitation (this list is not exhaustive see guidance)
If any, mention here any presenting risks from parents toward professionals. 




	Actions that have positive impact on my learning and relationships (child’s views)

	How do adults help you to feel safe and supported to meet your goals?








	Please record the views and wishes of the parent/carer in relation to this IEP/Safety Plan

	







· Inclusion Panel for advice, support, intervention and, where appropriate, access to Alternative Provision. Completed referral to be sent to IPReferrals@walthamforest.gov.uk
· Fair Access Panel for a mainstream school place. Completed referral to be sent to FAPreferrals@walthamforest.gov 











WALTHAM FOREST INCLUSIVE SCHOOLS: SAFETY AND INCLUSION PLAN
CONFIDENTIAL – the following information may contain child protection details that the child may not be aware of, when sharing information ensure that all staff are aware of confidentiality and store securely.  Refer to Government information sharing guidance and use care and discretion as to which information to share with the child.
Adverse experiences and safety concerns Please number in order of risk (1 being the highest) where there are safety concerns. 
	Trauma
	
	Family Disputes/
Breakdown
	
	Mental Health
	
	Identity
	
	Religion
	
	SEND
	

	Sexual Exploitation
	
	Sexual Health
	
	Criminal Exploitation
	
	Criminal Behaviour
(Known to YJS)
	
	Drug and Alcohol Misuse
	
	Peer Group
	

	Harmful Sexual Behaviour
AIM assessment
Yes     No
	
	Relationships
	
	Radicalisation/Violent Extremism
	
	Acute/emerging physical disability/illness
	
	Child Missing Education or Persistent absentee
	
	Emotional
Physical 
Sexual Abuse
	

	Anti-Social Behaviour
	
	Domestic Violence
	
	Child Missing from Home/Care
	
	Self-Harm
	
	Under 16 Pregnancy
	
	Child Employment
	

	Risk of Exclusion
	
	Child Poverty
	
	FGM
	
	Housing/
Homelessness
	
	Violence to Others
	
	Victim of Violence
	

	Is the child Known to one of the following panels?

	Exploitation and Risk Panel   
Y      N
	High Risk Panel (YJS)

Y          N
	SEND Panel

Y            N
	Other




	Measures in place to mitigate risk.
How do you de-escalate and manage risk? What early intervention and responses work best?
Is there a safety plan? Please attach separately.

	






	Supervision and management of the educational environment.
Are there any additional or amended supervision arrangements required to implement the safety plan?

	






	Child and Parent Views

	Is the child aware of their presenting issues and risks?
Have the risks been discussed with the child? Do they understand their safety plan?

	






	Is the parent/carer aware of the presenting issues and risks?
Has the risk assessment been discussed, are they aware of their role in terms of support and intervention?

	








	Additional Support
Are there any additional support/accessibility arrangements required for the child, parent, or family in order to manage the safety plan?

	






	Celebrating Achievement
What do you currently do to help the child recognise their progress and achievement?

	




	Recommendations and Comments
Please include any learning or support needs for staff and parents/carers.

	




	Date Completed:



The Safety and Inclusion Plan should be updated when required to reflect any changes in the child’s circumstances or risks.



WALTHAM FOREST INCLUSIVE SCHOOLS: INDIVIDUAL EDUCATION PLAN UPDATE 
To be completed by the AP provision at the point of referral to FAP for a new mainstream or AP or a return to school at the end of an intervention period.
The Safety and Inclusion Plan should be updated if there are any changes to the students’ circumstances, child’s voice should also be updated on the IEP.
	Student Name:

	
	AP Provision:
	
	Date Form Completed:
	

	Start Date on AP:
	
	Number of Weeks in AP:
	
	



WHAT TARGETS HAS THE STUDENT MET?
	A summary of agreed IEP goals including expectations for learning and relationships
	Target date & date reviewed

	Goal 1
	
	

	Goal 2
	
	

	Goal 3
	
	

	Goal 4
	
	



WHAT WILL PROGRESS AND ACHIEVEMENT LOOK LIKE MOVING FORWARD?
	A summary of agreed IEP goals including expectations for learning and relationships
	Target date & date reviewed

	Goal 1
	
	

	Goal 2
	
	

	Goal 3
	
	



	Further information about impact of current and previous actions and interventions.
Interventions should ensure that they support the child to achieve above goals.

	Intervention 
	Date or duration of intervention 

	Description of impact 


	Intervention 
	Date or duration of intervention

	Description of impact 


	Intervention 
	Date or duration of intervention

	Description of impact 




	Summary - Describe the progress that has been made by the student and any support that will need to be in place to ensure a successful reintegration.


	

















2

