APPENDIX 8
NAME OF SCHOOL
INTERVIEW AND ASSESSMENT FORM

	JOB TITLE & GRADE:




	 CANDIDATE’S NAME:
   

	PREPARED BY:





          DECISIONS:   APPOINT/NOT APPOINT


REASONS FOR NOT APPOINTING:
*INTERVIEW PANEL MEMBERS:     1)                                                                                                                            Signed (by Chair):





   2)








  Date:
                                                                    3)
*Please indicate which panel member(s) hold the certificate in safer recruitment.

	 List Questions

	Benchmark expected response against each question
	Evidence of response to each question

	Fully met

Partially  met
Not met

	1. Experience
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	2. Skills/knowledge/ understanding
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	3. Other job specific requirements
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Assessment criteria must be developed from the job description /person specification. It is important that all interviewers complete all sections of the form.          

2 = fully met 
1 = partially met
 
0 = not met
	Person Specification:


	Benchmark expected response
	Evidence of response to questions


	Fully Met               Partially Met

Not Met

	4. EDUCATION & TRAINING


	
	
	

	
	
	
	
	

	
	
	
	
	


	5. DISQUALIFYING FACTORS
e.g. Indication of sexist, racist or anti-disability attitudes or any other attitudes inconsistent with the Council’s Equal Opportunities Policy


	
	
	


Assessment criteria must be developed from the job description /person specification. It is important that all interviewers complete all sections of the form.            

2 = fully met 
1 = partially met   
0 = not met
	Total score


	


Verification of Documents:

Photocopied ID and Qualifications Documents to be signed and dated by Chair of Panel/Recruitment lead in the school
 FORMCHECKBOX 

Signature: ______________________________________________    Date: __________________________
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