APPENDIX 13(b)

POSITIVE DISCLOSURES - FLOWCHART


















Positive disclosure received





Head teacher to consider whether the offence(s) are sufficiently serious to cause concern by assessing:





the seriousness and nature of the offence(s)


the nature of the appointment


length of time since the offence(s) occurred


number and pattern of offence(s)


the applicant’s age at the time of offence


explanation of the circumstances (if already given)





Were the offence(s) declared at application stage





NO





YES





HR Manager to assess whether the offence(s) are sufficiently serious to warrant an interview





Head Teacher to interview the applicant





At the interview:


an appropriate Senior Manager or HR representative should also be present.


the information should be verified prior to any judgements. 


the disclosure should be discussed with the applicant, in particular:





the seriousness and nature of the offence(s)


the nature of the appointment


length of time since the offence(s) occurred


number and pattern of offence(s)


the applicant’s age at the time of offence


explanation of the circumstances (if already given)


the concealment of offences at application 


     (if applicable)





NO





YES





Decision to employ signed off by


the Head teacher





Head Teacher to undertake a risk assessment before making a decision.  


Decision to be formally recorded and a copy forwarded to the School’s HR Team for storage.





No offer made


or


Withdrawal








Job offered








