APPENDIX 10

School Headed paper
_

 Dear 

Re: Appointment of _____________________________
Following your recent interview, I am pleased to be able to provisionally offer you the above post.  
The offer is subject to the following statutory and local authority satisfactory pre-employment checks:-

· References 

· Medical Fitness
· Disclosure and Barring Service (DBS) check
· Children’s Barred List check

· Prohibition Order check (if applicable)
· Verification of Qualifications and professional status (if applicable)
· Eligibility to work in compliance with the relevant Immigration, Asylum & Nationality Act

The commencing salary will be XXXX per annum, which is (point on pay scale/salary range)
Please find enclosed a ‘starter pack’ including various documents and also containing a DBS form and pre-employment health questionnaire with guidance notes for completion and return. 
I look forward to receiving your acceptance of this conditional offer of employment and look forward to you joining us on a date to be agreed. 

Yours sincerely

Chair of Governors/Head Teacher 

Acceptance Notification

Position Title:
 

School    

 
I acknowledge receipt of my conditional job offer letter, which indicates my acceptance of the appointment in accordance with the stated terms and conditions. 

Name: __________________________________   Signature: __________________

Date:   __________________________________

