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Waltham Forest Fellowship Square, Forest Road, London E17 4JF
	
	Contact:
	 

	
	Direct Line:
	020 8496 

	
	E-mail:
	@walthamforest.gov.uk 

	
	Date:
	2 October 2023

	
	
	


Model letter 12

From clerk to the governors' committee (clerk to PRU management committee) notifying the parent - exclusion not upheld 















Dear [parent's name]

[child's name] [date of birth]

The meeting of the [governing body/ PRU management committee] at [school] on [date] considered the decision by [head teacher] to exclude [child's name]. The [governing body/PRU management committee], after carefully considering the representations made and all the available evidence, has decided not to uphold [child's name]'s exclusion.

The reasons for the [governing body's/ PRU management committee's decision] are as follows: [give the reasons in as much detail as possible, explaining how they were arrived at]

Your child may therefore return to school on [time & date] [if applicable].  A copy of this letter will be placed on [his/her] curriculum record.   Please note that it is not possible to delete all record of this exclusion having been imposed, but the child’s file will make it clear that it was subsequently overturned by the governors.

For your information the following sources of advice are available to you.

· Kevin Morrish, Senior Behaviour, Attendance and Children Missing Education Officer, Kevin.Morrish@walthamforest.gov.uk – Mobile No:07770053240.

 
· You may also find it useful to contact the Coram Children’s Legal Centre. They aim to provide free legal advice and information to parents on education matters. They can be contacted on 0300 330 5485 or at http://childlawadvice.org.uk/ 
· ACE Education provides information on law and guidance covering state funded education for children aged 5 to16 years in England only. can be contacted on 03000 115 142 Monday to Wednesday from 10am to 1pm during term time or for more information visit  http://www.ace-ed.org.uk
· Special Educational Needs and Disabilities Information, Advice and Support Service, (SENDIASS)  provides information advice and support to parents and carers of children and young people with special educational needs and disabilities. This may include those children with behaviour difficulties as well as those who are at risk of or have been excluded from school. They can be contacted on , Tel: 020 3233 0251, email: https://www.walthamforestsendiass.org.uk/
·  Independent Provider of Special Education Advice (known as IPSEA – www.ipsea.org.uk) is a registered charity. It offers free and independent information, advice and support to help get the right education for children and young people with all kinds of special educational needs (SEN) and disabilities.

· Statutory guidance on exclusion can be found here: https://www.gov.uk/government/publications/school-exclusion 

Yours sincerely,

[Name]

Clerk to the governors' committee (or clerk to PRU management committee)

cc. Headteacher (or teacher in charge of PRU)
      Kevin’s details   

      Child’s school file
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Services that work with you
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