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Waltham Forest Fellowship Square, Forest Road, London E17 4JF
	
	Contact:
	

	
	Direct Line:
	

	
	E-mail:
	  

	
	Date:
	

	
	
	


Dear 
The meeting of the governing body (school name) on (date) considered the decision by the Head teacher to permanently exclude your son/daughter, (name). After carefully considering the representations made and all the available evidence, has decided to uphold (name) exclusion.

The reasons for the Governing Body's decision are as follows:
I write to inform you that after carefully considering the representations made by the Headteacher and all the available evidence, the Governors agreed that they would upheld the decision to exclude (name).
( the reasons for the Governing boards decision are as follows: give the reasons in as much detail as possible, explaining how they were arrived at)

-

-

-

Having considered the full facts of the case, the panel believed that decision taken by the Headteacher was lawful, reasonable, procedurally fair and proportionate in all the circumstances.

You have the right to request a review of the governors' decision. If you wish to request a review, please notify the Youth & Family Resilience Service. You must set out the reasons for your request in writing, either by letter or by completing the enclosed form and send the request to: 

Kevin Morrish, Senior Behaviour, Attendance and Children Missing Education Officer, Kevin.Morrish@walthamforest.gov.uk – Mobile No:07770053240

Please note that your letter/form informing the Independent Review Panel of your request must be delivered by no later than (date) and it would be advisable to obtain proof of posting of your letter/form.

If you have not lodged a request for a review by (date), you will lose your right to a review.  

Please advise the Independent Review Panel if you have a disability or any needs which would affect your ability to attend the hearing. Also, please inform the Independent Review Panel if it would be helpful for you to have an interpreter present at the hearing.

Regardless of whether your child has recognised special educational needs, you have a right to require the local authority / academy trust to appoint an SEN expert to attend the review. There would be no cost to you and the SEN expert is there to provide impartial advice to the panel on how special educational needs might be relevant to the exclusion.  Please indicate on your letter/form whether or not you wish for an SEN expert to be appointed.

If you consider that your child's special educational needs are relevant to the exclusion, please refer to this in your request for a review.

The review will be heard by an Independent Review Panel (IRP). The IRP will rehear all the facts of the case and if you have fresh evidence, which you have not previously provided to the school or the governing body, you may present it at the hearing. The IRP must meet no later than the 15th school day after the date on which you made your request. In exceptional circumstances the IRP may adjourn the hearing until a later date.

In determining your review, the IRP can make one of three decisions. 

· they may uphold exclusion decision;

· they may recommend that the governing body reconsiders their decision; or

· they may quash the governing body’s decision and direct that the governing body considers the exclusion again. 

In addition to the right to apply for a review by an IRP, if you believe that the exclusion has occurred as a result of discrimination, you may make a claim under the Equality Act 2010 to the First-tier Tribunal (Special Educational Needs and Disability), in the case of disability discrimination, or the County Court, in the case of other forms of discrimination. A claim of discrimination made under these routes should be lodged within six months of the date on which the discrimination is alleged to have taken place e.g. the day on which your child was excluded. The First-tier Tribunal or County Court has the power to direct that your child should be reinstated.

For your information the following sources of advice are available to you.

· Kevin Morrish, Senior Behaviour, Attendance and Children Missing Education Officer, Kevin.Morrish@walthamforest.gov.uk – Mobile No:07770053240.

· You may also find it useful to contact the Coram Children’s Legal Centre. They aim to provide free legal advice and information to parents on education matters. They can be contacted on 0300 330 5485 or at http://childlawadvice.org.uk/  

· ACE Education provides information on law and guidance covering state funded education for children aged 5 to16 years in England only. can be contacted on 03000 115 142 Monday to Wednesday from 10am to 1pm during term time or for more information visit  http://www.ace-ed.org.uk
· Special Educational Needs and Disabilities Information, Advice and Support Service, (SENDIASS)  provides information advice and support to parents and carers of children and young people with special educational needs and disabilities. This may include those children with behaviour difficulties as well as those who are at risk of or have been excluded from school. They can be contacted on , Tel: 020 3233 0251, email: https://www.walthamforestsendiass.org.uk/
·  Independent Provider of Special Education Advice (known as IPSEA – www.ipsea.org.uk) is a registered charity. It offers free and independent information, advice and support to help get the right education for children and young people with all kinds of special educational needs (SEN) and disabilities.

· Statutory guidance on exclusion can be found here: https://www.gov.uk/government/publications/school-exclusion 

The arrangements currently being made for (childs name) education will continue.

Yours sincerely 

Neil Taylor

Clerk to the governing body

cc. Headteacher 

      Kevin Morish, BACME 
      Child's school file

APPLICATION FOR 

INDEPENDENT EXCLUSION REVIEW PANEL HEARING

	DETAILS OF THE EXCLUDED PUPIL

	Name:

Date of birth:

Address:



	DETAILS OF THE PERSON REQUESTING THE REVIEW

	Name:

Address:

Relationship to the pupil:

PLEASE NOTE: All parents of a child are entitled to attend and make representations at an exclusion review panel hearing. Please therefore provide below details (including name, address and relationship to the pupil) of any other person with whom we should correspond regarding the review.



	DETAILS OF THE EXCLUDING SCHOOL

	Name:

Is the school an Academy? YES/NO/NOT SURE (please circle)

Address:

Date of permanent exclusion (if known):



	ATTENDANCE AT THE REVIEW HEARING

	Will you be attending the hearing in person?                           YES/NO



	If “YES”

· Please provide a telephone number below on which we can contact you to make arrangements. If you fail to turn up when we are expecting you and we don’t know how to contact you to find out why you can no longer attend, it is likely that the hearing will go ahead in your absence.

Tel:
	If “NO”

· Will someone be attending on your behalf?  If so, please provide details, including a daytime contact telephone number: 

	You are entitled to bring a friend or representative along with you to the hearing.  If you do intend to bring someone with you then please provide his/her details (name, title and address) and indicate their relationship i.e. friend or representative, also provide telephone and email details together with name of the organisation.   (Please note that the Panel’s permission will be required if you intend to bring more than one person):



	The excluded pupil is entitled to attend the review hearing in person, or to make a statement to be read out at the hearing. Please indicate below whether or not the excluded pupil will be attending 

YES                                                       NO



	SPECIAL EDUCATIONAL NEEDS

	You are entitled to request a Special Educational Needs (SEN) expert to attend the review panel hearing.  The SEN expert is there to provide impartial advice to the Independent Review Panel.  

Would you like to request a SEN expert to attend the review panel hearing?

YES                                                                         NO



	REASONS FOR REQUESTING THE REVIEW

	(Please note that you will have the opportunity to explain your reasons in greater detail at a later date)




Please send this form to Youth & Family Resilience Service to:  Kevin Morrish, Senior Behaviour, Attendance and Children Missing Education Officer, Kevin.Morrish@walthamforest.gov.uk
[image: image3.emf]Services that work with you









[image: image4.emf]N 72

Waltham Forest











