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Waltham Forest




JOB DESCRIPTION

Job Title: 
Residential Site Services Addendum

Department: 
CYPS

Division: 
Schools

Grade:  


Range:  


Responsible to:  
Head Teacher or nominee

Tasks, Duties and Responsibilities
Key Additional Activities for Residential Site Services Staff

· To provide a residential security presence at all times, including out of school hours, and during school holiday periods.  
· To be responsible for the safety and security of the school site during periods when no other staff member or council employee is on site.  

· To ensure that when necessary, emergency services have appropriate access to school premises both during and out of school hours.
· To be responsible for providing advice to the head teacher as to whether the school is safe to open after period of inclement weather, prior to the start of the school day and in good time for appropriate action to be taken.
· To be responsible for ensuring that the school is safe following other external factors including power failures, gas leaks etc.

· To be a focal point for parental queries regarding school trips as well as any complaints/issues/concerns from neighbouring residents to the school site, during out of school hours.  
Site Manager – Level 5

