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Waltham Forest




JOB DESCRIPTION
Job Title: Senior Science Technician – Level 2
Department: CYPS
Division: Schools
Grade:  Scale 6
Range:  


Responsible to: Head Teacher
Responsible for: May manage Science Technician

Job Purpose
· Manage specialist curriculum/resource function:
· allocation and monitoring of work

· line management, training and appraisal of support staff

· part of management team, involved in planning, budget responsibilities

· Lead on discrete areas – responsible for design and delivery of support requiring advanced level of knowledge.

Key External Contacts

· Parents/Carers
Key Internal Contacts
· Pupils
· Staff
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Major Tasks, Duties and Responsibilities
· To support Science Teaching staff in their activities to promote student achievement.

· To maintain, in liaison with the Head and Deputy Head of Department, student records both on paper and in the use of ICT.

· Care and general maintenance of all labs or rooms, including the care of services, stores, laboratory workshop equipment, drainage systems, working surfaces etc, reporting any repairs as appropriate for action.

· To monitor stock and draft requisitions as appropriate, to check and store safety apparatus and materials appropriate for courses provided by the school.  Check new equipment for damages and functioning.
· Monitor the Faculty budget as directed and as required.
· To demonstrate equipment – to teachers, beginner teachers and other technicians.

· To demonstrate specialist techniques and give advice – to teachers and/or students, i.e. ecology collecting methods, microbiology techniques, microscopes, oscilloscopes and other apparatus.

· To organise and manage all Faculty trips and visits as required.
· To be responsible for the work of the Laboratory Assistant within the school and assist in the induction training of newly appointed staff.

· Preparation, maintenance and storage of apparatus both for demonstration and for practical work as required

· Obtain up to date catalogues of materials, equipment and text books; being aware of new items and their significance

· Place requisitions, progress, receive, check (for quality and safety) and distribute equipment where appropriate.

· Construct, assemble and repair specialist apparatus from standard and non standard equipment
· Responsible for ensuring display boards in specialist area are kept up to date.

· To keep legal records (alcohols, poisons etc).

· Have responsibility for Health and Safety within the science preparation rooms and laboratories in conjunction with teachers.

· To ensure that health and safety requirements and other relevant regulations are adhered to and observed. This may involve undertaking regular checking procedures and risk assessments, as appropriate to the work area.

· To provide equipment and materials to support science practical teaching.
· To plan and carry out, generally during the holidays, a complete stock take and a full inspection of apparatus and services.
· To be responsible for the care of animals and plants in Biology Laboratories during term time and vacation periods.  To maintain long term experiments

· To liaise with the AVA Technicians about duplicating, photocopying requirements of the department and taping of Audio and TV Broadcasts

· To oversee any student technicians from local colleges and ensure quality training.
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General Support Staff Responsibilities
· The post holder will be expected to carry out all duties in the context of and in compliance with all the school policies and those of the London Borough of Waltham Forest.

· Actively support the School and Borough Equal Opportunities Policies.

· To be willing to undertake training as necessary.

· To participate in personal and team reviews.

· To ensure all new equipment is security marked and recorded in the school inventory before use. 

· To be familiar with Health and Safety regulations.

· To work alongside the PFI management company when required.

· Provide First Aid when necessary (after training)

· Be aware of and take part in the school’s performance management framework and participate in training and development activities as required.

· In addition to the specific responsibilities of the post, as a member of the support team, the postholder will be expected to assist with other tasks of the support team as and when required.

Other requirements:

· To attend and participate in staff meetings.

· To participate in training and performance management as required.

· To have an up-to-date Enhanced DBS Disclosure.
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