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Introduction

Due to the COVID pandemic the Department for Education and Standards and Testing
Agency delayed the assessment and return of the Year 1 Phonics Screening Check
which was due in June 2021.

This is a statutory requirement.

The phonics screening check is an annual statutory data collection for Year 1 pupils
that takes place each June.

Phonics teaches people to read by relating sounds with letters and words. The
phonics screening check is designed to check whether pupils understand phonics
to an appropriate standard.

You must submit phonics screening check assessment data for year 1 pupils in all:

schools maintained by the local authority

academies

free schools

special schools (schools for children with special educational needs or disabilities)

What happens next?

The Phonics Screening Assessment Data is to be collected for the present Year 2
pupils that missed the June collection when they were in Year 1. This will now
take place after Autumn half term (between 12 November and the end of the
Autumn Term).

At schools discretion a choice of the past papers from 2017, 2018 or 2019 can be
used for the screening.

Schools should return results to their Local Authority before the end of the Autumn
Term.

Please Note:

e No data is to be collected for Year 3 pupils that missed a year 2 resit in June and
no future data will be collected for those pupils.

« No data is to be collected for current Year 1 students as that collection will happen
as usual in June 2022.


https://www.gov.uk/types-of-school/academies
https://www.gov.uk/types-of-school/free-schools
https://www.gov.uk/government/publications/key-stage-1-administering-the-phonics-screening-check-to-year-2-pupils
https://www.gov.uk/government/publications/phonics-screening-check-2018-materials
https://www.gov.uk/government/publications/phonics-screening-check-2019-materials

Important Dates

22 October 2021 Deadline for schools requiring Braille copies
of the test to apply to the DFE for materials

Second half of the Autumn Term Schools must administer a past version of
the phonics screening check to year 2
pupils.

By the End of Autumn Term Schools must forward CTF result files to

Local Authorities by the end of term.

Schools Administration of the Check
Please use the Phonics Screening Year 1 Template already in SIMS to collect the data.

When creating marksheets, please ensure that when data is entered the actual date is
correct. (Do not backdate to last term).
For further DFE administering the check guidance click here.

For links to previous screening check materials for 2017, 2018 and 2019 click here.

Permissions:

Please note, to carry out the Phonics process, users will need SIMS permissions
of Class Teacher/Registration Tutor (to enter their own results) but to have
access to enter all the results users will need Assessment Co-Ordinator or
Assessment Operator permissions.


https://www.gov.uk/government/publications/key-stage-1-administering-the-phonics-screening-check-to-year-2-pupils
https://www.gov.uk/government/collections/national-curriculum-assessments-practice-materials#phonics-screening-check-resources

Step 1 - Check SIMS .net Version

To export and return the 2021 CTF Phonics Test Results (For Autumn Term
Screening Check Only) you will need to be using the Autumn 2021 Main release version
of SIMS.net.

To check that your system is ready:
1. From your SIMS Homepage: Go to Help | About SIMS.net.
2. Check that the version of SIMS.net is 7.202

Step 2 - Preparing to Enter Results for Year 1 Phonics

1. Goto Tools | Performance | Assessment | Wizard Manager.

2. Leave the filter on ALL and highlight Year 1 Phonics Screening Wizard 2021
(dated 01/09/2020) You may need to expand the name column to see the whole of
the name.

\

= Wi}\rd B X
Select
Filter |In>>qmplete vJ
Name Edit Date Complete ~|
| EYFS Revised Profile Viizard 2021 ||o1;09rzozo [i]
Key Stage 1 Wizard land 2019 01/09/2018 O
Key Stage 1 Wizard England 2020 7?01;’09:2019 ]
Key Stage 1 Viizard Englang 2021 |oti0sr2020 i
Key Stage 2 Wizard England Q19 |owosr20t il
Key Stage 2 Wizard England 202 011092019 i
Kt;.y Stégé 2 Wizard England 2021 | 01/09/2020 [:]
Year 1 Eﬁonics Screer;ing Wwizard 201 7l01/09;’2018 |:]
Year 1 Phonics Screenir;é \wizard 2020 7;01;’09!2019 |:]
i Y;ar 1 Phonics Scrge;lng \wizard 20214 01/09/2020 [:]
. Year 2 Phonics Screening Wizard 2019 -‘\011'09f2018 [:]
Year 2 Phonics Screening Wizard 2020 | 01/09/2019 il
| Year 2 Phorics Screening Wizard 2021 _|01/09:2020 O |
| ) o T W
= Back Next > Finish Cancel

3. Click Next.



4. You may be offered to update the Assessment Manager resources at this stage,
please choose Yes and update to bring in all the templates you may need.

s |mport Assessment Manager Resources ? X

There are /updated M: Resources available for import. Do you wish to update your system ?

Please note that this may take some time.Do not close SIMS until this import process is complete.
/%, Using some areas of SIMS during import may cause a system crash.

The New Curriculum Programme of Study screen relies on resources being present in the local SIMS System,

we therefore strongly recommend up: your AMPARK resources via this auto import routine. If you

choose not to import these resources you may find that some features are not present and you will subseguently have
to manually impoert the missing files. Please choose the ‘yes’ option to automatically update AMPARK resources.

AMPARK Resources In English
[  Tracking Templates and Grids
[¥ PoS Resources In English

Yes Remind me later

5. Once the import has completed, you may have to go back to choose the Wizard
template again, follow Step 2 again above and once you have clicked Next

6. Click the browser (magnifying glass).

7. The Group Selector appears. Click the + nextto 'Year Group' and choose Year 2 then
click Apply.

ﬂ“liza d :

SelectGn Select the effective Group date

Froin To [070972021 || @ Refresh ] @

21x|

[#- Course
[#- National Cumiculum Year
Exam Season Candidates
Assessment User Defined
[#- Ethnicity

[#]- Home Language

- House

[#- New Intake Group

[+ Registration Group

[=)- Year Group |
- All Year Groups

iy + | Select Year 2 and Apply !

-Year 3 u
- Year 4
- Year 5
- Year 6
-Year N2
- Year R
[+- Soecial Needs LI -

Cancel -
Apply | 1 Clear Selection H Cancel |
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B Wizard - Year 1 Phonics Screening Wizard 2020 =

Select Group
iYear 2 Q

| <Back ||7Rma H Finish H Cancel
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8. Click Next for the Marksheet Entry window.

A" [TH_ONTT | S— et KA

=Wiza rd - Year 1 Phonics Screening Wizard 2020 i ‘_?_ngl-
Marksheets

Filter: ncomplete Please select a Marksheet and click on the pencil to enter/edit data.

Template Last Used Complete

Phonics Screening Yea.. |Year 2 13/10/2020 |

<Back || Net> |[ Finish |[ cancel ]'

A

9. Highlight the Phonics marksheet and then the Pencil will become available. Click on
the Pencil icon on the right-hand side to display the marksheet.



=W|zard - Year 1 Phonics Screening Wizard 2020

Marksheets
Filter:  [Incomplete Please select a Marksheet and click on the pencil to enter/edit data.
[Template . Last Used. Complete. V4
{Phonics Screening Yea.. | 502020 O
<Back || Next> |[ Finisn |[ Cancel |[f




Step 3 — Enter Results
1. Please check and update the Threshold Score column if necessary to show 32.
2. From the marksheet enter a value of between 0 and 40 into the Mark for Phonics

Check Year 1 column, or a grade as defined using the guidance table on page 10
below for reference.

2. Click Save. This will calculate the Data Check column.

Marksheet Entry : Phonics Screening Year 12020 : Year 2

BSave ‘:jUndo =) Print ‘B Export ~ gCalculate
Basic Details 2 Marksheet

2 Marksheet
Result Date Group Membership Date f,i‘( Refresh G) Summary =t Narrow &l Zoom Z‘?Reveal [ Freez
Group Filterl | Q
[F i
The Data Check will show
e - E an ! which indicates there is
> > > .
5% 3 % a Threshold mark missing
2 =5 5 O | B
5 gf | 28| 2f | 3O
= £8 59 =0 3
& = =& GE a . .
ZHENG, Deguan OK is displayed as a check
| WILSONS, Emily :
e for those pupils who are A,
WHITE, Theo 2 D or L and who did not
| VINHAN, Satvinder 22 H .
e e take part in the check.
SLOANE, Alexandra 32
| SINGH, Aneeta 32
| SINGH, Aafia 32
| SIMONES, Madeline 32
ROSSITER, Bradley 2 To enter L (Left), D
ggg’s;us. Watthew 2 (Disapplied) or A
| . Nicholas 132 >
PATTERSON, Tiflary VAL (Absent), type the letter

directly into the Grade
for Phonics Check Year
1 column.

Tair nn
I — Ir

This column must show Leave the mark column blank
the 32 Threshold Mark. for those pupils who have Left,
If not pre-populated right are Absent or have been
click on column heading Disapplied or did not take the

and choose 32 from list. screening check. S
Please do not put a 0 in this

column.

NOTE:

To amend aresult that has already been saved, right click on the cell that contains
the result, select View/Edit Result History, click on the result under the Result
Column and type the amended result. Click the Close button. Click Calculate and
Click Save.




IMPORTANT NOTE:
ONLY for Pupils working out of Year

For schools with pupil(s) working out of year and taking the Phonics check (e.g.;
those in NC year 3 but working as year 2) please see Step 4 below.

Children who are absent, on your planned checking day may be checked on their
return to school anytime during the 14" November to end of the Autumn Term or
when your Local Authority have advised.

For those children that remain long term absent, do not take the check or have left.
The mark field must be left blank, and the phonics grade of A, D or L entered
accordingly in the Grade column.

Guidance on marking

The threshold values will remain at 32 and the ‘phonics mark’ will be the mark from 0-40
for those children who have taken the phonics screening check.

Description Process Mark Phonics Grade
Child took the phonics A mark of 0-40is
screening check and met the entereq from the 39 _ 40 Wa
required standard. screening check
outcome.

The grade will be
applied automatically
related to the 0-31 Wt
threshold of 32

Child took the phonics
screening check and did not
meet the required standard.

Absent Leave the Marks
column blank and Leave A
enter the grade as per blank
the list to the right.
Child did not take the phonics Leave the Marks
screening check column blank and Leave
D
enter the grade as per blank
the list to the right.
Child has left the school Leave the Marks
column blank and Leave L
enter the grade as per blank

the list to the right.

10



Step 4 — There is no requirement in the Autumn check to re-check any Yr 3 pupils.

However, if you have children working out of year once you have administered the
check for the Year 2 cohort, you will need to go back to the wizard in step 2. At point 5
in the Group Selector choose the Year 3 cohort and then when entering results enter
results for only those being checked.

If there are several students it may be easier to create a user defined group for those
working out of year, this can then be picked up in the Group Selector instead of the
whole Year 3 group.

11



Step 5 — Exporting Phonics results in a CTF file to send to the Local Authority
The Year 2 Phonics results need to be sent to the LA by way of a CTF.

NOTE: There is a new CTF export type in the SIMS Autumn 7.202.
Step by Step — Create a CTF File for pupils in Year 2
Go to Routines | Data Out | CTF | Export CTF

Select the new Phonics Test Results (For Autumn Term 2021 1st Screening Check
Only) from the Export type options

Select the CTF export type..

Export Type

General

Phonics Test Results

KS1

KS1 excluding Tests and Tasks

KS2

Eary Years Foundation Stage data (FSP)
CME - Leavers

CME -.loiners

| Phonics Test Resuits (For Autumn Tem 2021 st Screening Check only) S

o Select || 9 Cancel

)

1. In the Student Options area, enter a tick against ‘Include students already exported’,
and ensure that the View is set to “Current Students”, then click Refresh Students.

Student Options 2 Students 3 Exception Log

T E Include students =
Effective Date [15/10/2020 || [ | View [Currentstudents ] alrendyoxponted @ |8 Refresh Students |

2 Students
UPN Preferred Surname | Preferred Forename | Reg.. Year.. [~]|Year Tau.. [~]|Pr i
1823299920001 _|Abbas Latif PM N2 N2 Set View to Current
F823299318013_|Abbott Jessica 28 |2 2
823298912001 _|Abhra Abiit &C |6 6 Gr St u d ents
7823299913002 |Abhra Alisha &C 6 B G

1 [/E33255518081 . JAbhea Shaquib P A

P223299918001 | Abrams Paul EUNE 1 . .
823299917001 _|Ackion Charlotie GH |2 2 Tic k InCI Ude StUdentS
823299913004 |Ackton Stan oH 6 6 G
Ge23299915001 _[pdams Ny Jees o s already exported
7623299916001 |Adams Sadie a8 |3 3
823299919041 _|Aditya Zayan PINE R R
7823299913001 |Ainsley Charlotte oK |1 1
/823239914001 | Akeman Richard 58 |5 5 Vi H
823299914002 |Akeman Steven T |5 5 v CI IC k to RefreSh StUdentS
/323299915002 |Alala Candis sL s 0

2. Right mouse click on the Year Group Column and if you do not have any out of
year students select only Year 2— If you have some out of year students being
checked Select Sort Ascending so you may add any additional year 3 that are
working as year 2.

12


https://faq.scomis.org/wp-content/uploads/2020/10/CTF-OUT.png

Student Options 2 Students 3 Exception Log

Effective Date  15/10/2020 B | View ICurrentstudents

2 Studerts

TICTOUE

j already exported [z

[2] Refresh Students

Right Click Year
| Group heading

| Click to sort ascending

HEREE-

UPN |Preferred Sumame _[Preferred Forename [Reg. [¥][Yer-, [=Tv=-r=- [olioio e
b EMB2329992000 L Akbae Latif FM i &4 sortAscending

F823299918013  [Abbott Jessica 2JB > & sort Descending\

K823299913001  |Abhra Abjit 6C  [c | —

‘Z ey, ?bhra Al‘Sha. s 5 @ Runtime Column Customization

823299916061 | Abhra Shaquib 28 |2 [ ?

P823233918001  |Abrams Paul BN |1

D823299917001 | Ackton Charlotte GH 2 (¥ caniter

823299913004 | Ackton Stan SKH 16 cloarriter

(823299315001 | Adams Nancy 4ES |4

7823299916001 | Adams Sadie B |3 Best Fit (all columns)

3. Scroll past the Year 1 pupils who should be at the top of the list.

4. Highlight the first Year 2 pupil and hold the shift key down continuously on your
keyboard whilst you scroll down the list of pupils — left click on the last pupil in Year 2
— all Year 2 pupils will now be highlighted. Release the shift key when all the pupils
required have been selected.

Student Options 2 Students 3 Exception Log

Q823299918050  |White Theo 2J8 2 2
F823293917012  J\whitemore Paige 2GH 2 2
E823299918051  wilsons Emily 2JB 2 2
823299918052 |Zheng Deguan 2GH 2 2
T823299916001  |Adams Sadie 3CB 3 3
(G823293916002  |Alyona Tatyana 3CB 3 3
11/823299916003 | Andrews Richard 3CB 3 3
/8232999 Jram Piers 370 3 3
J823289917014  |Bennet Eloise 3CB 3 3
K823299916004  ||Bronislaw Tomaz 3CB 3 3
Y823299917015 | Brooks Madison 310 3 3
e Clarke |Harriette 3CB 3 3
M823299917016 | Clint William 310 3 3
B823299917017  |Cummins Jake 310 3 3
Q823299917018 |Davey Megan 310 3 3 ¥

5. If you have pupils out of year that have taken the screening please select them by
holding down the Ctrl key and clicking each one to add to the highlighted selection.

6. Once all you require are selected left Click into Destination LA/Other on the last pupil
you have selected. Click on the down arrow to display the list of Local Authorities

Sdart Ciptara

2 Snconin

J Excaption Log

Devrmn TR Damtegtee: Sl =

P e Tas. | Previg Deainaton
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NB Selecting a pupil further up the list will deselect all the other pupils so make sure
you click destination LA/Other column of the last selected pupil.

7. Select “Waltham Forest” Local Authority from the list.

8. All the selected pupils should be showing with the authority in the Destination LA /
Other column.

9.Click Export CTF — a single CTF file will be created for all the selected pupils. A
confirmation will appear with the name of the file.

Export complete. CTF file(s) created: [E3 320 — Local Authority Number

3201234_PHO_320LLLL_001.xml 1234 — An example of your School Number

PHO — Results you are exporting

320LLLL — Results exported and export
destination - e.g. Local Authority

At this point, please confirm that the number of students in the file is correct and as
expected.

Make a note of the filename here in case of a query with the Local Authority:

Step 6 — Sending the Results File to your Local Authority
The CTF containing results should now be sent to your Local Authority.

Upload the file to the Local Authority via AnyComms+ https://www.wfresearch.org.uk.
More information on uploading to AnyComms can be found in the Local Authority
guidance at https://thehub-beta.walthamforest.gov.uk/school-data-returns

14


https://www.wfresearch.org.uk/
https://thehub-beta.walthamforest.gov.uk/school-data-returns

Step 7 - Using the Wizards for Reporting to Parents for Phonics

Once all the results are entered on the marksheets the following reports can be produced:

KS1 Y1 Phonics Student Eng 2021 (Autumn 2020 for Year 2 pupils)

This will generate an individual report for each pupil.

KS1 Y1 Phonics Comparative Eng 2021 (Autumn 2020 for Year 2 pupils)

The comparative report compares the percentages by Phonics results for the school in

2019 with the national results for 2016.

Click the Next button.

oA~ WD e

Marksheets

Fiter: v

At the marksheet window, click Next.

Select Tools | Performance | Assessment | Wizard Manager.
Select the Year 1 Phonics Screening Wizard 2021 (dated 01/09/2020)

The group selection may be left as it is. Click the Next button.

n Wizard - Year 1 Phonics Screening Wizard 2020 ]

Please select @ Marksheet and click on the pencil to enter/edit data.

Template

Group

Last Used

Complete

Phonics Screening Yea...

Year 2

13/10/2020

O

15




=i Wizard - Year 1 Phonics Screening Wizard 2021

Individual Format :

Mame Edit Date i_Ll

K51 1 Phonics Comparative Eng 2021 01/09/2020 ==

K511 Phonics Student Eng 2021 01./09/2020 _B
Membership Dates for Group : Year 2 T 1/

From 12/10/2021 |[R | To 1271072021 |[ Refresh s Preview

Group Filter | | Q = Print

'E] Export
Studentz =
Sumame Forename DoB Reg Grp Upload

Abhra Shagquib 17122013 2B

[] Ackton Charotte 10022014 2B

[ Coopers Ryan 15042014 2JB

Select Al Deselect All
< Back Mest = Einish Cancel

To preview a report, ensure one of the pupils is ticked then click the Preview Report
icon.

To print the reports choose Select All. Click the Print icon. Reports will be printed
from Word for those pupils selected. Close Word without saving.
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KS1 Y1 Phonics for Yr2 Student Eng 2020
(please note this is an example so the year information is not accurate)

The report consists of two pages:

Yaar 1 Phonics Scresning Check 2020

PUPIL"SRESULTS

Jossica Abbott 28
Individual Recutic
Recuit
Year 1 Phon Nesk 3
Year1 Omde L

ITRCTIT Twen g Chedk (AACATILCT WTE s T
What vu D PRON G wowen g Sk

The phonce soresnng check o Yo dcs sty

iy bxx o her e

Tha check @ camied O.2 10 the Summer tem.
FHow dows D ek work s

& You chic may heve resc 3ome of e

It hegs i o e o achicd

Vewr
mm--mwrw-mnv-in-mwnnmm
Cricren whz o st Lakos the chack i Yer | orehs o

gEn ¥ the wnc of Yew 2

 Your chic was xcec LT remd 4words S0.C T 3 macher whoix kown © hmber

* The check tock oriy 30ew mINLeE © COTReGe BT Dere wEEnT e e
Vet o5 Tewcesed e et

mature of U Bopot Wi VN Sepencing o0 how Sope s ihe Breahoc he'she was

coTpetely nes

Im orcer for chicren LS CeTONETECS LN they hEe T Lhe £0eCiec TENCET 1 Chone Semang hey hec o

Accecoment Gradec

Qrade | Decoription
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‘What happenc next ¥f your ohilddid not meet the minimum clandasd?

Your chiid will cortinue © leam gnocics With RE ey dasssmites on & ddiy basis. The

ecks derty which chiiren need help with phoric
decoding. Depenging On his her Baming neads, your Chill mey b given aatifonal s aues
of Inpat. In sadition to e a8l DhOCICS SESSIon IR JESS, Your CHID ey take part in addtiors
TR LD SESSI00S UTOLg ROt e veek

Your child will ke the phonics check agan &t he end of their tme in Year 2, 5o hatthe
SChool can reke sute quain et e Sop00 & Neipghen oY SR res teen

als S
Can 1 help my ohiid with phonioc?

Children make the bestuse ofther of gronics

ae ghen gerty of
encooregemant and leam 1o enioy realing & wWide ety Of DOCKS and o foms ofwitng.
FPamnts play 8 vary mpatantpant i reigng with s,

Some simge seps tohep your child leam ough usng

*  Ask your chid's dass teacher about e SCRCOTS SpOMoachto tesching chorlcs and
BOW ¥Ou can mirfonce this st home. For . e tencrer wil De adie © tel you
WRICR [eTes &g souTs e cless IS coveAg N eSSOnS eadh veek

* When reading, encourage your CHT 20 'somnd ot cndimiiar wods and then biend he
sSounds togetner fom B0 Aght, rner en Xing & the picres B0 guess the wond.
Once yoor chic has reat an untmilier WO you Cantak stout what & mesns end
Realp Rimher 1o Saiow the Story.

* Ty to make e o real SOMERng WiEh your ChiD every daly and encouage dne
family mambers and Yencs © dotne same. Sppot v our CHIS tobiend the sounds

together ail e way heough & word.
v mading P g he Shod Poliays when
cnmnmmme emmmm:w mwummﬁ
- s
mu m Warktho practse ther pRonic
Krowiedge.
* Woms games Tk sy = rikioen aboet

50unds anc lee a5 can TG Moutal e WOTS WG STTund You e med
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KS1 Y1 Phonics for Year 2 Students Comparative Eng 2020
(please note this is an example so the year information is not accurate)

SCHOOL RESULTS

National Results

Year 1 Phonics Screening Check 2020

The following table compares the percentages by phonics resultforthe schoolin 2020 with
the national results for2019.

Wa Wit A D
All Pupils National 82 16 0 2
School 71 19 3 3
National 78 19 0 2
Boys
School 75 18 7 0
¥ National 85 13 0 1
Girls
School 67 20 0 Y

Figuras may not 300 up %o 100 bac3uss of rounding and DEC3USE percentsgss for L and @ marks and missing marks ars not incluosd

Assessment Grades

Grade | Description

Maladministraticn

Wa Tookthe phonics screening check andmetthe required standard

Wit Tookthe phonics screening check anddid not meetthe requiredstandard
A | Absent

D Did nottake the phonics screeningcheck

L Leftthe school

Q

18
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Step 8 - Upload Reports

A copy of each child’s report can be saved in the Document Server. This can then be
viewed at any time.

1. Once reports have been generated they can be uploaded, either individually or in bulk,
by clicking the Upload icon.

2. To view the copy, open the Pupil Details screen for the child and select Linked
Documents in the Links panel on the right. The report will open as read only.
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