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Holiday Activity Programme – Summer 2019
School Childcare Programme 
Please provide details of your proposed programme activity for your school childcare programme
	1. School name 
	
	

	2. School Address


	
	For Information Only

	3. Details of Lead Contact for the Programme 
This person will need to be contactable for the full duration of the programme. If this is not possible, please provide details of alternative contacts and dates on which they will be covering. 


	Name: 
	For Information Only

	4. 
	Job title: 
	

	5. 
	Email: 
	

	6. 
	Phone number: 
	

	Course Details:
	
	

	Name of Programme: 
	
	For Information Only

	Duration and dates of delivery 

	
	For Information Only

	Opening times 
	
	For Information Only

	Total Number of places offered 


	
	

	Please outline details of charges made for childcare programme. 

The application should include full charging policy which is made to parents including discount for multiple bookings and siblings. 

All programmes are required to make reasonable charges to parents for use of childcare programme. 

Applications were reasonable charges are not made will not be considered

	
	

	Number of paid for childcare  places offered per week:

The number of affordable childcare places offered per week should be a proportion of total number of places offered per week. 


	Number:

Cost per child: (please include any discounts offered)
	

	Number of vulnerable children  places offered per week:

The number of places vulnerable family childcare places offered per week should be a proportion of total number of places offered per week

	Number:


	

	Is your school set up to deliver Tax Free Childcare?

	
	

	Does your school accept childcare vouchers?
	
	

	Programme Creativity Quality and Innovation


	
	

	7. Please provide a brief outline of the programme
	
	

	8. Plan for Programme delivery 

Please provide full detail on planned delivery for your programme. 


	
	

	Marketing and Communication 
	
	

	9. Please provide a brief outline on how you will target working families?


	
	

	10. Please provide a brief outline on how you will target families who do not attend your school and live within the local community?


	
	

	11. Are activities universal or targeted?

If targeted please give details. 
	
	

	Proposed staffing and management arrangements.


	
	

	12. Please provide details of staffing that will be used during delivery of the programme?


	
	

	Inclusion 


	
	

	13. How will the programme support children with SEND?


	
	

	Partnership Working 


	
	

	14. If applicable, please outline details of partnership working

Please provide details on how the programme will work in partnership with an additional school or a cohort of schools. This should include the role and responsibilities of each school. 

	
	

	Monitoring and Evaluation 


	
	

	15. Please outline what tools will be used to collect monitoring data throughout the programme?

Please provide full details on how the programme will be monitored and evaluated. This includes details on how attendance data will be gathered, feedback from CYP and parents/carers for the duration of the programme. 


	
	

	Budgeting 
	
	

	16. Please outline a full breakdown of budget.

Please provide full details of budget for running the school childcare programme. 

	 Facilities 
	Staffing
	Material and Resources
	Administration
	Marking and Communication
	Other
	

	17. 
	
	
	
	
	
	
	

	Supporting Documents
	
	

	18. Please ensure that the following documents are included in your application:

· Extended Services Charging Policy

· Extended Services Admissions Policy

· Inclusion Policy 

Failure to produce the attached policies will result in the grant not allocated. 
	
	YES
	NO
	

	19. 
	Extended Services Charging Policy 
	
	
	

	20. 
	Extended Services Admissions Policy
	
	
	

	21. 
	Inclusion Policy 
	
	
	


Please note: 
London Borough of Waltham Forest may hold back payment in respect of any part of the service specification that providers have either failed to provide or provided inadequately. 
All applications to be returned to Fern Edwards (fern.edwards@walthamforest.gov.uk) by Friday 22nd March 2019. 
